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Guidelines for reviewers

Social Sciences Directorate of Doctoral Studies (Directorate of Studies 40)
(Last updated on 31 July 2025)

Dear Reviewer,

The Social Sciences Directorate of Doctoral Studies at the University of Vienna would like to thank you
for taking the time to assess a doctoral thesis. In doing so, you are making an important contribution to
ensuring quality in doctoral education at our Faculty.

Below, you will find information regarding the assessment of a doctoral thesis and the public defence,
which may take place on site, in a hybrid format, or entirely online. If you have further questions or
concerns about the evaluation procedure or the public defence, please do not hesitate to contact the
supervisor(s) of the doctoral candidate or our StudiesServiceCentre:

StudiesServiceCentre Social Sciences/Doctoral Studies (SSC)

University of Vienna, Universitatsstral®e 7, 1010 Vienna, 6th floor, Room A0628
T:443-1-4277-491 21

E: doktorat.sozialwissenschaften@univie.ac.at

Contact person: Birgit Muskovich

General information

e Atthe University of Vienna, a doctoral thesis is independently assessed by two experts in the
relevant discipline who have not supervised the doctoral thesis. At least one reviewer must be
external (external = not employed at the University of Vienna).

e Reviewers receive an electronic version of the doctoral thesis. A printed copy can be provided
upon request but must be returned after the review.

e Candidates may write their doctoral thesis as a monograph or as a collection of papers. The
University of Vienna does not formally distinguish between these two formats. The format of the
doctoral thesis (monograph or collection of papers) must not influence the assessment.

e Thescope of the doctoral thesis should allow for its content to represent a substantial, independent
and original contribution to the relevant field of research.

e Doctoral theses that take the form of a collection of papers must consist of at least three papers,
which may or may not have been published.

e Detailed requirements can be found in the Guidelines concerning doctoral theses.

e Co-authorship is permitted. For the co-authored parts of the doctoral thesis, the doctoral candidate
must specify their contribution based on the modified Vancouver rules. These declarations will be
provided to the reviewers.
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e According to the Statutes of the University of Vienna, reviewers have a maximum of four months
to assess the doctoral thesis and submit their review. In the interest of the doctoral candidate, we
kindly ask reviewers to complete their reviews as quickly as possible.

e Reviewers must treat the contents of the thesis they are examining as confidential and protect the
personal data of candidates from unauthorised access or use.

e Reviews must be submitted to the SSC (doktorat.sozialwissenschaften@univie.ac.at). As soon as
both reviews have been submitted, the SSC forwards them to the candidate, both reviewers and
the supervisor(s).

Assessment and grading

Each reviewer is asked to write an independent review explaining whether the doctoral thesis meets the
criteria for a positive assessment. According to the Curriculum, doctoral theses serve “to demonstrate
the candidate’s ability to master academic topics independently.” Furthermore, doctoral theses are
“expected to be of a quality to merit publication, at least in parts, in accordance with the standards in
the field of research”.

The Austrian grading scale from 1 to 5 must be used for the assessment. The grades are defined as
follows:

1 | SEHRGUT Outstanding performance with only minor weaknesses, the
(EXCELLENT) best possible grade

2 | GUT (GOOD) Generally good piece of work, but with some weaknesses

3 | BEFRIEDIGEND Generally sound work, with several significant weaknesses POSITIVE
(SATISFACTORY)

4 | GENUGEND The work meets the minimum requirements for a doctoral
(SUFFICIENT) thesis; the lowest passing grade

5 | NICHT GENUGEND | The work shows serious deficiencies; significant improvements NEGATIVE
(INSUFFICIENT) are required

In their review, reviewers must provide reasons for the grade they award. In the Doctoral Programme in
Social Sciences, reviews of doctoral theses usually comprise between three and five pages. Reviewers
are asked to address the following points in their review:
1. Research question and objectives of the research
Theoretical framework and state of research
Methodology and research design
Empirical work and research ethics
Structure and format (citation style, form, presentation) of the doctoral thesis
Overall assessment of the doctoral thesis and grading

S e

The grade is the reviewer’s final assessment of the written dissertation, but reviews may include
suggestions for revisions for the author for a future publication of the doctoral thesis (or parts thereof).
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Grade of the doctoral thesis: If two reviewers are involved and one of them gives a negative
assessment, a third review will be obtained. If two or three reviewers are involved and two of them give a
negative assessment, the overall assessment is negative. In all other cases, the assessment of the
doctoral thesis is based on the submitted grading proposals.

Reviewers receive a compensation of € 100. Compensation payments are made twice a year.

Public defence

Upon a positive assessment of the doctoral thesis, the candidate may register for the public defence.
The purpose of the defence is to defend the doctoral thesis, including the theoretical approach,
research design, data collection and results, before an examination committee. The candidate is
expected to address the criticisms and suggestions raised by the reviewers in their reviews.

The examination committee for a public defence typically consists of the two reviewers and a
chairperson. Supervisors may attend the defence.

All members of the examination committee participate in the grading.

If reviewers are unable to attend in person, the public defence may be conducted in a hybrid
format or entirely online. Reviewers are requested to inform the StudiesServiceCentre, the
supervisor(s) and the candidate as early as possible if they can only participate via video
conference.

Procedure

A public defence typically lasts about 90 minutes.

The candidate gives a 20-minute presentation, in which they introduce the doctoral thesis
project, justify the research design and present the results. It is important that the candidates
specifically address the comments in the reviews and defend their doctoral thesis in an
academic manner.

This is followed by a 60-minute question-and-answer session led by the examination
committee, usually initiated by the chairperson. The reviewers have the opportunity to ask in-
depth and follow-up questions to the candidate. If time permits, the chairperson may invite
questions from the audience (including the supervisor(s), if present.

The public defence is followed by an internal discussion of the examination committee
regarding the grading of the public defence. The chairperson then communicates the result of
the public defence to the candidate, usually by also providing brief feedback.

Grading

After the public defence, each committee member assigns a numerical grade (1-5) for the
entire examination (i.e. the presentation and the question-and-answer session). This grade is
independent of the grades awarded for the written doctoral thesis.

If the examination committee reaches a majority decision, i.e. the majority of the committee
assigns the same grade, this majority decision applies (e.g., 1, 1, 3 > majority decision is
“Excellent” (Sehr Gut, 1)). If the committee cannot reach a majority decision, the arithmetic
mean is calculated (e.g. 1, 3, 5 > arithmetic mean = (1+3+5)/3 = “Satisfactory” (Befriedigend, 3)). If
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the number after the decimal point is less than or equal to 0.5, it is rounded to the better grade.
The result of the assessment is a numerical grade.

Travel expenses

The University of Vienna actively supports and encourages the participation of external reviewers in
public defences and allocates a maximum of € 700 per public defence to cover travel expenses and
accommodation costs. This maximum amount must not be exceeded. Furthermore, it is not expected
that this maximum amount is used for every public defence.

The University of Vienna is subject to monitoring by the Austrian Court of Auditors, and all travel
expense claims must comply with the applicable guidelines regarding the settlement of travel expenses.
The incoming reviewers are responsible for the bookings as well as for paying the tickets and hotel
invoices. The following expenses will be reimbursed:

Air travel > Upon presentation of the following documents: e-ticket + copy of the bank debit
Economy Class | order, boarding pass and invoice
Travel by train Upon presentation of the ticket

- First Class
Travel by car Upon presentation of the fuel receipt; vignette road tax disc (max. 10 days, invoice)
Transfer costs Transfers by public transport to/from the airport/railway station (upon

presentation of the receipts)

Accommodation | If necessary due to the date/time of the public defence, a maximum of two
overnight stays will be reimbursed (upon presentation of invoices; booking
confirmations are not accepted). Many hotels in the vicinity of the university
locations offer special conditions for the University of Vienna.

Please note that the University of Vienna does not reimburse more than two overnight stays. It does also
not reimburse per diem fees, meals, mileage costs or parking fees.

Upon your return, please send the required documents as a PDF file along with the following
information to the Office of the Studienprases (reisekosten.doktorat@univie.ac.at):

e Name of the doctoral candidate

e Your home address (required for accounting)

e Your bank details (IBAN and BIC/SWIFT, account number, bank code, bank name).

If you have any questions regarding the reimbursement of travel expenses, please contact:

Office of the Studienprases

University of Vienna, Universitatsring 1, 1010 Vienna
T:+43-1-4277-121 54 or +43-1-4277-121 51

E: reisekosten.doktorat@univie.ac.at

Contact person: Claudia Fritz-Larott
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